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LOCAL INITIATIVES SUPPORT CORPORATION

JOB ANNOUNCEMENT

Program Intern
SUMMARY

The Local Initiatives Support Corporation’s New York City Program (LISC NYC) is seeking a full-time summer intern.  The successful candidate must have a strong interest in community development, non-profit housing, writing, research, evaluation techniques and be enrolled in a related Master’s degree program.
BACKGROUND

LISC is a national non-profit organization that provides financial and technical assistance to community development corporations (CDCs) and other non-profits working to improve social and economic conditions in low-income, urban communities and neighborhoods. Founded in 1979 by the Ford Foundation, LISC has grown to become the nation’s premier national non-profit intermediary providing holistic support for neighborhood development and working to enhance the overall community development industry.  

LISC New York City raises grants, loans and equity for strategic investments in community development organizations. LISC NYC is committed to working with community groups over a long period of time providing financial support to help these organizations – and the residents they serve – prosper as they improve their communities. In New York City, LISC and its affiliates have invested over $1.7 billion in nonprofit and local developers resulting in the creation of over 33,000 new homes and apartments and 2 million square feet of commercial and community space.  For more information, please visit www.lisc.org/nyc.

RESPONSIBILITIES

This internship provides the opportunity to take on significant amounts of responsibility and make a substantial contribution to the LISC NYC program.  Over the course of the internship the intern will:
· Develop skills in project management and event coordination and will focus primarily on the Cashin Community Fellowship (summer program to introduce undergraduates to the field of community development).  
· Assist staff on our Choice Neighborhood Initiative (program to develop a transformation plan for the Mott Haven neighborhood of the South Bronx). This will include supporting resident engagement strategies, gathering and analyzing data, implement community events, and supporting the work of program committees and asset mapping strategies.
· Assist LISC New York City staff with special projects.  This may include researching fundraising prospects, writing reports, and assisting with the coordination of trainings.

· The internship also provides the students with the opportunity to develop their leadership, analytical, and interpersonal skills.

The internship is ideal for first year graduate student.  It will begin in the summer on a full-time basis.  There may be an opportunity to continue the internship throughout the fall/spring for academic credit.

QUALIFICATIONS AND EXPERIENCE
The successful candidate must have a strong interest in community development, non-profit housing, writing, research, evaluation techniques and be enrolled in or recently graduated from a Master’s degree program in public policy, public administration, urban planning or similar discipline. 
· Demonstrated commitment to LISC's community development mission 
· Excellent writing and verbal communication skills and analytic and research skills - writing sample required. 
· Experience with programmatic and process evaluation tools 

· Excellent computer skills including competency in full Microsoft Office suite

· Outgoing disposition and a strong interest in people

· Excellent interpersonal skills and a proven ability to work in a culturally diverse environment.
· Ability to work independently and take initiative

· Ability to learn and adapt quickly; enthusiastic self-starter

· Ability to multi-task and prioritize responsibilities

· Strong organization skills and attention to detail

· Positive and solution-oriented

Salary: Paid
Please send cover letter, resume and writing sample via email by May 15th to:
Jessica Guilfoy, Deputy Director
resumes@lisc.org 

No phone calls please

Please put “LISC NYC 2013 Program Intern” in the subject of the email.

Applications accepted until: Position filled
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